
   PROCUREMENT REQUEST FORM 

Note: The Procurement Request form is to solicit quotes through an informal (Small Purchase) bid process for purchasing transactions $100,000 or less using Federal Funds (2 CFR 200.318) 
and $3,000 to 49,0000 using non-Federal funds (COH AP 5-8, Executive Order 1.14). 
Signature of this document is still required. 
* Required Fields [must be completed]

Description of Purchase * HCDD Division: * 

Deadline Date of 
Request: * 

Purchase Type: * 

Requester Name: * Created: 

Requester Phone 
Number: * 

Brief Description of Scope of Work for Goods/Services: 

Eligible for Funding:
 Choose an item. 

Note: Please allow a minimum of three (3) days for bid responses. 

FINANCE USE ONLY PROCURMENT USE ONLY 

Fund Number: Status: 

Purchase Order No#: 

Name of Vendor: 

Date Processed: 

Date Received: 

Total Amount: 

Procurement Staff 

Priority: 

Notify Department: Procurement 

Funding Source: 

Cost Center: 

G/L Account: 

Business Area: 

Internal Order: 

BFY: 

Grant: 

Funds Reservation: 

Funds Approval Mgr: Notify Department: Finance 

Justification of Need for Goods/Services Procurement Notes: 

Requestors Signature: 
Date: 

Supervising Manager (Purchase under $5,000) 

Manager: 
Date: 

Buyer's Signature: 
Date: 

Funds Approval Signature: 
Date: 

Procurement DPU 
Signature: 
Date: 

(Purchase over $5,000) 

CFO Signature 
Date: 

(Purchase over $5,000) Director Signature (Only Consultant Services) 

Assistant or Deputy 
Director: Date 

Director or Designee: 
Date: 

Attachments Click here to attach a file 

Funding Source's: * 

DocuSign Envelope ID: 3AF222F3-05E2-43BD-B8CE-0831A95151DC

08/03/2022

8/3/2022

832.393.0235

LexisNexis Subscription

Pate, Orson

Support Services

08/10/2022

LexisNexis Subscription requested by Ray Miller MultiFamily Division

LexisNexis Subscription requested 
by Ray Miller MultiFamily Division

Computer

Dr-17 - Buyout - program delivery

8/3/2022

273.00

 

 

Clarence Moton

LexisNexis

8/8/2022

3200030002

IF3200077-19

3200

3200

32000077-2019

CDBG DR-2017

Mary Owens

8/10/2022

522430

Yes

FY-2023

8/10/2022



 PROCUREMENT REQUEST FORM      

        Additional Funding Page 

Funding Notes: 

Eligible for Funding: Choose an item. 

FINANCE FUNDING USE ONLY 

Fund Number: 

Funding Source: 

Cost Center:      

G/L Account:      

Business Area:  

Internal Order:  

BFY: 

Grant:  

Funds Reservation:  

Funds Approval Mgr: 

  Funding Additional Notes : 

   : 

DocuSign Envelope ID: 3AF222F3-05E2-43BD-B8CE-0831A95151DC

x

Mary Owens

x

x

x

x

x

x

c

No

x



28330 Network Place
Chicago, IL 60673-1283

866-528-0570

LexisNexis, a division of RELX Inc
For itself or its affiliates

Invoice

Attn : Orson Pate

CITY OF HOUSTON, HOUSING & COMMUNITY DEVELOPMENT 
DEPARTMENT.

2100 Travis, 9th Floor
 
Houston, TX 77002 USA

Questions about your bill?
866-528-0570

LNBIlling@lexisnexisrisk.com

Please Remit Payment To:
LexisNexis Risk Solutions FL Inc.
Billing ID 6973293
28330 Network Place
Chicago, IL 60673-1283

PO #   

To view account activity and pay online:
Log on to  https://invoice.risk.lexisnexis.com
Become a registered user of EPIC 360 to 
begin viewing invoices, printing invoices, 
accessing account activity details and 
paying invoices online.

Payments, Credits & Adjustments

Total $0.00

New Activity Summary

Date Description Amount

7/31/2022 July 2022 3 user(s) @ $91.00/user $273.00
Total Charges $273.00

Total Tax $0.00

6973293-20220731 Due Date  8/30/2022                                    Total $273.00

Please include your full invoice number on all remittance to ensure proper credit.

Current Amount 
Due

USD $273.00

Outstanding 
Balance

USD $0.00

Total Balance USD $273.00

Invoice Number 6973293-20220731

Invoice Date Jul 31, 2022

Billing ID 6973293

Terms Net 30

Representative Steven Davis II

Billing Period 7/1/2022

7/31/2022

In order to ensure our customers are not 
impacted by fraudulent phishing attempts 
we advise you to never accept remittance 
information change requests from 
unsolicited emails or phone calls. All 
LexisNexis Risk Solutions changes will be 
communicated via messages attached to 
your invoice. Please report any suspicious 
activity to security@relx.com.

 

V1Page 1 of 1
LexisNexis Risk Solutions FL Inc.  TIN 41-1815880
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What is LexisNexis? Search Tool used to retrieve and report on individuals’ public information 
such as address, court, phone number, etc. 
 
How it will be used?  LexisNexis is primarily a legal tool. Public Facilities Division will use LexisNexis it 
to perform public records searches to find individuals or households in our Buyout program who have 
moved away and did not provide a forwarding address. Legal already has a subscription, HCD will need  
1-2 licenses.  

 
What is the benefit for the department? Public Facilities Division will be able to find individuals or 
households in our Buyout program who have moved away and did not provide a forwarding address. 
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